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NEW CONSTRUCTION FOR ONE AND TWO FAMILY DELLINGS
APPLICATION CHECKLIST AND REQUIRED DOCUMENTS

[bookmark: _GoBack]By checking each requirement, you are stating that you have supplied correct and complete information. In the event that the required information is not contained in the submitted documents, you will be notified of the deficiency.  Failure to supply the additional requested information may result in your application being delayed. The re-submittal will be treated as a new application and will be processed in the order of receipt. The estimated review process can take 3-10 business days to complete and you will be notified once the review is complete or if more information is needed to complete the review.
1. Provide a complete Application for Plan Examination and Building Permit.
    

2. Check zoning to ensure the right size home is built on the property. Each zoning district is different and the requirements for each requires a different minimum square footage. An enclosed garage is required and must be a minimum of 400 square feet.
· R-1- Minimum living area required is 2,200 square feet 
· R-2- Minimum living area required is 2,000 square feet
· R-3- Minimum living area required is 1,800 square feet
· R-4- Minimum living area required is 1,700 square feet
· R-5- Minimum living area required is 1,600 square feet

3. Property is platted (property must be platted by state law)- If the property is not platted then you will have to go through the plat process and contact the City Planner at 469)319-5028. Once the platting process is complete and has been filed with the County you can resume the process to apply for the permit.

4. Provide the following demonstrating compliance with the Energy Code & Green Building Ordinance:

Completed Residential Energy Compliance Path form provided by a Registered Third-Party Energy Provider (Rez Check). The 2018 International Code Council with amendments and 2017 NEC are the only codes accepted on plans.

5. Provide three (3) copies of complete sets of plans to include:

     Legal description on site plans (lot, block, address).
     Drawn to standard 1/4 scale and completely dimensioned plans.
     North arrow.
     Survey that shows all property lines. Indicate length, metes, bounds, building lines, easements, and setbacks for each side.
     Label footprint (outline) of all structures including all projections beyond the foundation line, showing placement on the property from front, side and rear yard setbacks and property lines.    

     Foundation plans (must be stamp by an engineer and submitted with an engineer letter including piers if required).    

       Elevations (front, left side, right side, rear) clearly showing the grade level and height of the     building and building materials).    

     Floor plans (labeled)      Floor 

     Wall and roof framing plans (labeled)    

     Roof plan and covering materials (labeled)    

     Electrical, Plumbing and Mechanical plans (labeled)    


6. Contractor that will be building the structure/doing the work must register as a Contractor with the City of Seagoville and have a valid form of ID and Certificate of Insurance (COI) naming the City as the Certificate Holder.    

	
7. Permit fees:     


Permit fees are based on total square footage of the building, $0.75 per square foot.
Example: 1,800 square foot living area + 200 square foot patio + 400 square foot garage = 2,400          total square footage
2,400 x $0.75 = $1,800.00 (please note that this example does not include any Plan Review fees, Administrative fees, Water or Sewer tap fees)

8. Inspections and Requirements- New Build Only:

Plumbing Rough- Form Board required at this time    

Foundation- Plans must be on site for inspection * Note: If piers are required they are inspected first    

Frame, Plumbing Top out, Electrical Rough, Mechanical Rough, Termite Protection and Brick Ties    
    

Insulation- Performed by Third Party Inspector of their choosing. Inspection Result required before next Inspection.    

Meter Release     

Final- Required paperwork is as follows:    

Final Survey	
Energy Final
Termite Protection Paperwork
Driveway can be Inspected anywhere between Foundation and Final. (Inspection required before pouring)    






Additional Requirements and Information
1. All documents submitted for review must be drawn to standard scale, full size- not reduced, of sufficient size to be able to be read and take accurate dimensions for plan review.
2. This checklist is not intended to address all issues that may arise but address the more common ones. Additional information may be necessary for the issuance of the permit.  
3. A Form Board Survey is required prior to plumbing rough inspection.
4. Payment of water and sewer taps are required to be paid to the cashier prior to and water and sewer service being released. (Normally at the time the permit is issued)
5. The permit will be valid from the date it is issued for 180 days (6 months), if the permit should expire before the work is complete a letter can be submitted 10 days prior to expiration requesting an extension. The Building Official can extend the permit twice (2x) for a maximum of 90 days each time.
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